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1. When printing, the ‘Front’ and ‘Back’ 
needs to back-up to each other as 
shown on the left.
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2. After the piece is printed with both front 
and back on the same sheet. With the 
‘Front’ of the sheet facing you, fold the 
left behind the right half.
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3. Now just fold the top half (the ‘Back 
Cover’) back.
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